*Sample Cover Letter*
Joe Bruin
330 Landfair Ave., Los Angeles, CA 90024, (312) 583-8542	jbruin@ucla.edu

February 7, 2009

Downtown Consulting
733 W. Sixth Street, 41st Floor
Los Angeles, CA 90065

To Whom it May Concern,
I am applying for the summer analyst position advertised on BruinView.  I will be completing my Bachelor’s degree in History from the University of California Los Angeles in June 2011.  My past background in history as well as my passion for consulting makes me an excellent candidate for this position with Downtown Consulting.
Consulting has become a career goal of mine ever since I took the bold move of participating in the fall case competition held by Bruin Consulting.  Although at first I had difficulty analyzing the problem and coming up with a solution, through determination and strong teamwork, my team was able to overcome these obstacles to place in the competition.  Interning at US Bank over the past summer was another excellent opportunity for me to sharpen my communication skills dealing with clients on the phones and building models using Excel and data I gathered from companies’ 10-K filings.  In addition I was able to improve my leadership skills by managing a team of interns to develop US Bank’s social networking appeal by redesigning and launching a new Facebook page.  

After attending Downtown’s informational seminar on campus, I felt Downtown’s rotational program was an excellent opportunity for an aspiring consultant to learn the ins and outs of several different industries. Having spoken with Earl Thompson, I was also very intrigued by the lack of hiarchy at Downtown Consulting.  I feel this unique approach would really foster team work and maximize the contributions of all employees.  I look forward to hearing from Downtown Consulting and beginning the interview process.  Do not hesitate to contact me with any further questions.  I can be reached at (312) 583-8542 or jbruin@ucla.edu.  

Sincerely,
Joe Bruin


